CHS Work Smart Procedures 2011-2012


Work Smart Procedures
1. The first time that a student misses or fails to master a graded assignment during a 4.5 week grading period, the student is given a verbal warning to make sure that they are expected to master the assignment.
2. The second time and beyond that a student misses or fails to master a graded  assignment in a 4.5 week grading period, the teacher of record provides the Work Smart teacher with the student’s name, missing assignment, and date missed.  The Work Smart teacher assigns the student a Work Smart appointment.  

OR
The second time and beyond that a student misses or fails to master a graded assignment in a 4.5 week grading period, the teacher of record assigns the student a Work Smart appointment.  

a. If the student complies, the process can continue as often as necessary without disciplinary action.

b. If the student fails to make the appointment, the student is offered an alternative day and the parent is contacted in an effort to explain the situation emphasizing that it is not a disciplinary action unless the student continues to be insubordinate and that the next missed Work Smart appointment will result in a detention which will go on the student’s record as a disciplinary infraction.
i. If the student complies, the process can continue as often as necessary without disciplinary action.
ii. If the student fails to attend the Work Smart appointment for the second time, the student’s name is given to an administrator in the form of a discipline referral. The administrator assigns detention on the same day as the Work Smart appointment. The student will attend Work Smart until it ends that afternoon at which point the student will report to the detention room for the remainder of the time period assigned for detention.
